
 
 

Temporary Paid Annual Leave Request 

Form 
 

1. Full Name: 

 

 

2. Address: 

 

 

 

 

3. Telephone No: 

 

 

4. Dates requested: 

 

 

5. Number of days: 

 

 

Authorised by: 

(for office use only) 

 

Actioned: 

(for office use only) 

 

 

Please complete questions 1 – 4 and return to Hamlin Knight as soon as 

possible. 

 

 

 

 
 


